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HUONG DAN GUT ONLINE BAI BAO KHOA HQOC
DPANG TREN TAP CHI KHOA HQC VA CONG NGHE
TRUONG PAI HOC CONG NGHIEP HA NOI

Budce 1. Tac gia truy cap website cua Tap chi tai dia chi

https://tapchikhcn.haui.edu.vn/vn/
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Tac gia an vao muc GUT BAI ONLINE

Budc 2. Bang nhap

- Dbi véi cac tac gia da dang ky tai khoan: danh tén ding nhap va mat khau dé dang
nhap.

- Dbi voi tac gia chua dang ky tai khoan, tién hanh ké khai dang ky nhu phia duéi
1
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Sau khi dang nhap thanh cong, tic gia tién hanh gui bai theo hudng dan cu thé.
Budc 3. Ké khai thong tin bai bao

Tac gia ké khai cac thong tin chinh cta bai bio nhu: Ngon ngit, loai bai bio, phan, linh
vuc, tén bai bao, tom tat,.... Tac gia phai ké khai ddy du cac thong tin nhu hinh phia
dudi

| ga ‘ émm W on e GUY PRI WU MAU CAE 96 DA XUAT WAW 0T BALOMLIME  LIBN HE

14
2 A 7

Sau khi dién day du thong tin, tac gia 4n nut “Luwru va tiép tuc” dé chuyén sang budc
4.

Budc 4. Ké khai thong tin dong tac gia. Phan nay tac gia ké khai thong tin ctia cac tac
gia cung tham gia viét bai bao (néu cb).
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- Doi voi bai bado khong c6 dong tac gid, tac gia an nat “Luwu va tiép tuc” d€ chuyén
sang budc 5.
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- B6i véi céac bai bao c6 dong tac gia, tac gia dién day du thong tin cua dong tac gia bai
bdo va an nut “Thém dong tac gia” dé hoan thi¢n. D61 véi cac dong tac gia tiép theo
lam tuong tu.
Danh sach thong tin cac dong tac gia s€ dugc thém vao bang phia duoi.

PR —— " aec@l e O i

(3] hoa B el G e bl ek Sk e e
= EoncncH

Emsil ¢ Shchdsh ¢ Shdidiog ¢ Mofcongmhc  §  WgwdNN & Xia g

Sau khi hoan thién phan ké khai dong tic gia, tac gia an nit “Luwu va tiép tuc” dé
chuyén sang budc 5.

Buéc 5. Ké khai thong tin ngudi thim dinh. Bude nay tac gia dé xuét thong tin ngudi
doc phan bién bai bao dé Tap chi tham khao (néu c6).

Sau khi ké khai ddy du thong tin nguoi thim dinh va tic gia 4n nit “Thém cin b
tham dinh” dé hoan thién. Néu tac gia dé xuat thém can b thim dinh thi lam tuong
tu.
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Danh sach thong tin cac cac can bo tham dinh s& duogc thém vao bang phia dudi.
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Sau khi hoan thién phan ké khai thong tin nguoi thim dinh, tic gia an nat “Luu va
tiép tuc” dé chuyén sang budc 6.
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Doi voi bai bao khong dé xuat nguodi tham dinh, tac gia an nat “Luwu va tiép tuc” dé
chuyén sang budc 6.

Budc 6. Dinh kém file ndi1 dung bai bao.

Tac gai tién hanh dinh kém file ndi dung bai bao (1 file PDF, 1file Word) theo dinh
dang cua tap chi.

Tac gid chon tép tin dinh kem, 4n nat “Thém vao danh siach” dé hoan thién. Danh
sach cach file dinh kém s& hién thi & bang dudi.
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Sau khi hoan thién dinh kém file ndi dung bai béo, tic gia 4n niit “Luru va tiép tuc” dé
chuyén sang budc 7.
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Buéc 7. Xem lai va gui bai. Trong budc nay, tit ca cic théng tin ké khai cua tac gia o
bude trude s& duge hién thi.
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Tac gia tién hanh kiém tra lai toan bd thong tin, néu khong cé gi sai sot, tac gia 4n nut
“Luru va két thic” dé két thuc qua trinh giri bai.
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Bai bao cua tac gia s€ dugc gui dén toan soan.

Chu y:

Tac gia c6 thé kiém tra thong tin bai bao giri dén tap chi dang trong qua trinh nao bang
cach ding nhip vao tai khoan cua minh va vao muc “Bai bao caa t6i” dé biét tinh
trang cua bai bao. Vi du dudi day, bai bio dang trong trang thai Tham dinh so bé néi
dung.
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Frarckng £39§ hoe Cong nghicp Hi Noi

Pdi v6i cac bai bao da duoc phan bi¢n, phan bién yéu cau chinh sura, Tap chi s€ gui
email dén tac gia cac y kién ctia phan bién dé tac gia chinh sira. Tac gia chinh sua lai
ndi dung bai bdo. Sau khi chinh stra lai ndi1 dung tac gia dang nhap vao tai khoan, vao
muc “Bai bdo ciia t6i” chon phan “Diéu chinh” dé hiéu chinh cac thong tin tir bude 3
dén budc 6 ban chinh sira va tién hanh dinh kém lai ndi dung bai bao da chinh stra. Va

thuc hi¢n gui lai cho toa soan.
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